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__UBND TINH BINH DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
SO TAI NGUYEN VA MOI TRUONG Dijc lip - Tu do - Hanh phic
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So: L’t') /[STNMT-TTCNTTLT Binh Dwong, ngay 2‘ thang O nam 2022
V/v 1ap Muc luc h6 so ndm 2021

Kinh guri: Cac phong, don vi thuge S¢

Can cir Luat Luu trit ngay 11 thang 11 nam 2011;

Can cir Nghi dinh s6 30/ND-CP ngay 05 thang 3 nam 2020 vé cong tac
van thu va Chi thi s6 05/2007/CT-TTg ngay 02/3/2007 cua Thu tuéng Chinh
phu vé viéc tdng cudng bao v¢ va phat huy gia tri tai li€u luu trir.

Can cr Nghi dinh s6 73/2017/ND-CP ngay 14 thiang 6 niam 2017 cia
Chinh Phu vé viéc thu thap, quan ly, khai thac va str dung dit lidu vé tai nguyén
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va moi trudng; 0\*0 " s o'y
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Can cu Chi thi s0 21/CT-UBND ngay 19 thang 10 ndm 2017 cia Uy b § TAI NGUYEN

nhén dan tinh Binh Duong vé viéc ting cudng quan Iy cong tac vin thu, luu i * ' mg) TRUON

trén dja ban tinh Binh Duong. I
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Nham quan ly cac hoat dong cta co quan, don vi (goi tat 1a don vi) thong
qua hé thong hd so, gitip cho don vi va co quan luu trit chi dong trong viéce lap
hd so va quan 1y hd so, tai liéu dugc chit ché va khoa hoc; dong thoi 13 can cir
dé kiém tra, don dc viéc giao nop hd so tai lidéu vao Luu trit co quan theo quy
dinh cua phap luat.

Nay, Giam d6c S¢ Tai nguyén va Méi trudong yéu cau cac don vi cin cir
vao Danh muc ho so ndm 2021 da dugc don vi ban hanh va ho so phat sinh thye
te dé 1ap Muc luc ho so nam 2021, cu thé nhu sau:

1. P6i véi cac phong thude khéi Viin phong S&

Chiu trach nhi¢ém lap Muyc luc hd so cua tirng phong sau d6 guri vé Vian
phong S& dé tong hgp tham muu trinh Lanh dao S¢& ban hanh Muc luc hé so
nam 2021 cua S¢, trude ngay 10/02/2022.

2. P6i véi cac don vi, to chire trure thude S&

Chiu trach nhiém lap Muc luc hd so ndam 2021 cta don vi minh trudc
ngay 10/02/2022.

(Theo miu Muc luc ho so dinh kém)

Sau khi dugc Lanh dao ky ban hanh, tit ca cac phong, don vi thudc S&
gui 01 ban vé Trung tdm Cong ngh¢ thong tin - Luu trir tai nguyén va moi
truong (trude ngay 18/02/2022) dé tong hgp lam cédn cir theo doi viée giao ndp

ho so, tai liéu vao Luu trir co quan hang ndm cua cac phong, don vi truc thudc
So.
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3. P6i v6i Trung tim Céng nghé théng tin - Luu tri tai nguyén va
moi trudong.

C6 trach nhiém hudng din, don ddc, nhac nhé viéce lap Muc luc ho:,
nam 2021 tai cic phong va don vi thudc S&, tdng hop bao cdo két qua thuc hlé"
cho Giam ddc S theo quy dinh. i

Trén day la nodi dung vé viée lap Muc luc hd so nam 2021; Giam doe S
Tai nguyén va Moéi truong yéu cau Thu trudng cac phong, don vi, tb chire thuge
S trién khai va thuc hién nghiém nodi dung cia van ban nay./.

Noi nhin:

- Nhu trén;

- Ban Giam déc so;

- Luu: VT, TTCNTTLT, Hién.




TEN CQ, TC CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
TEN PON VI! Pic lap - Tw do - Hanh phic

MUC LUC HO SO, TAI LIEU
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Muc luc nay gOm:......covv. vevvvrerrrnnnn. ho so (don vi bao quan).
Viét bang chif:.....coovevves ceeeeeieenn, ho so (don vi bao quén).

Ngudi lap
(Ky va ghi ro ho va tén, chirc vu)

Tén don vi ndp luu ho so, tai liéu.

2Thoi han bao quan: Bao quan vinh -vién hodc bao quan c6 thoi han.
Muc luc ho so, tai liéu bao quan vinh vién va Muc luc ho so, tai liéu bao quan
co thoi han dugc 1ap riéng thanh 02 Muc luc khac nhau. Poi véi Muc luc ho
s0, tai li¢u bao quan vinh vién bé cdt thoi han bao quan.

3Ap dung dbi véi van ban gidy.

*Ap dung doi v6i van ban dién tu.
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