TAI LIEU HUONG DAN SU DUNG
HE THONG HOP TRUC TUYEN WEBEX
Phién ban: 2.0

(Tham khéo tai liéu ciia hwéng din hop truc tuyén ciia
B¢ Tai nguyén va Moi truong)



1 YEU CAU THIET BI TAI CAC PIEM CAU THAM GIA HQP
1.1 Céc yéu ciu véi c& nhan tham gia hop
- Phién ban hé diéu hanh
Windows 8 32-bit/64-bit
Windows 8.1 32-bit/64-bit
Windows 10
Windows 10 Enterprise LTSB

- Trinh duyét: Chrome
- Y&u cAu vé thiét bi am thanh, hinh anh

+ Thiét bi camera h trg hinh anh c6 d6 phan giai HD tré Ién
+ Thiét bi am thanh: Loa, Mic c6 chat luong tét

(D6i voi may tinh khdng co thiét bi Loa, Mic, Camera co thé trang bi thiét bi
Loa Mic tich hop, thiét bi Camera)

(Lwu y: Chi tiét cau hinh tham khdo tai Myc 1,2 ciia Phy luc 1.)
1.2 CA4c yéu cau véi nhiéu ngwoi tham gia hep (trong phong hop)
- Phién ban hé diéu hanh
Windows 8 32-bit/64-bit
Windows 8.1 32-bit/64-bit
Windows 10
Windows 10 Enterprise LTSB
- Trinh duyét
Mozilla Firefox phién ban >= 52
Chrome 32bit/64bit phién ban méi nhat
- Y8u cau vé thiét bi &m thanh, hinh anh

+ Thiét bi Camera c6 chat luwgng HD tr& I&n, phd hop véi khong
gian phong hop, dam bao hinh anh rd nét cia ngudi phat bicu
+ Thiét bi &m thanh: o
.~ Neéu phong hop cd san thiet bi &m thanh (Loa, Mic ¢6 pgong, ...) thi co

th_é,két noi may tinh vao cac thiet bi nay dé sir dung. Sau do, cau hinh lya chon
thit bi am thanh phu hop trong giao dién web cua phong HTT

" Néu phong hop khdng c6 san thiét bj &m thanh c6 thé sir dung cac thiét
bi Loa Mic tich hop phu hgp véi khdng gian phong hop.

(Lwu y: Chi tiét cdu hinh tham khdao tgi Muc 1,2 ciia Phu luc 1.)



1.3 Nguyén tic khi tham dw hep truc tuyén

- Trong mét cudc hop truc tuyén ¢ nhiéu diém cau tham gia, chi 01 diém
duoc bat Mic phéat biéu dé dam bao thong tin dugc truyén tai rd rang téi cac
diém cau khac.

- Cac diém cau khi tham gia phong hop, can cha dong tit Mic (xem muc 3
- phan bat tat chirc ning am thanh, hinh anh). Khi can phét biéu dung tinh ning
Gio tay y&u cau phat biéu. Sau khi cha toa moi phat biéu méi bat Mic dé phét
biéu.

- Moi diém cau tham gia hop phai tuan theo diéu khién tir diém cau chinh
- chu toa - tai Bo dé dam bao cudc hop duoc on dinh, thong tin trao d6i dugc rd
rang, chinh xac.



2

CAC BUOGC THAM GIA CUQC HQP TRUC TUYEN

2.1 Thanh vién tham gia phong hep truc tuyén
Truy cap duong dan sau https://www.webex.com/

Chon Join
_ (O Whttps://www.webex.co v oeee @ | Q Search v INn @ e
ew to remote work, we're here to make the change easy - keeping you connected to your team. —> Check out our Webex guides for Users and IT Admins <
[rem—
Products v Webex Devices Plans & Pricing Learn v Q Host Join Sign in v
E——

Pién ma sé phong hop

© & https//globalpage-prod webex.com/join?surl=https%3A%2F%2Fsi vee vy | Q Search

\ Join a Meeting o



https://www.webex.com/

Dién mat khau phong hop > chon OK

O & bipssimestngsapes: webes com e bapprgsitesimeetingsapa e B ogr O

Teo view more information about the meeting, enter the meeting password.

\ Meeting Mumber: 572 BOO 576

Chon Join Meeting

GBMonre

Hosted by Tran Trung
® 7:00 AM - 1:50 PM | Tuesday, Mar 24 2020 (UTC+08:00) Kuala Lumpur, Singapore

Recurrence: Occurs every Monday, Tuesday, Wednesday, Thursday, Friday, Saturday, Sunday
effective 3/23/2020 until 3/30/2020 from 7:00 AM to 1:50 PM, (UTC+08:00) Kuala Lumpur,

Singapore




Chon Open the desktop app (dé mé app cisco webex trén may tram)

Starting Cisco Webex Meetings...

Click Open Cisco Webex Meetings if you see a message from your browser.

If you don't see a message from your browser,fopen the desktop app.

P

Chon download it (dé tai vé app cisco webex do trén may tram chwa dugc cai
dat app nay)

Click Open Cisco Webex Meetings if you see a message from your browser.

If the desktop app doesn't launch, you may need tojdownload it.

-

Chon Save File dé tai va luu file cai dat

Opening webex.exe X

You have chosen to open:

‘B webex.exe

which is: Binary File
from: https://meetingsapac.webex.com

Would you like to save this file?

Save File Cancel




M file cai dat sau khi tai xong dé cai dat

webappng/sites/meetingsapac/i e @ o Q Search i
== webex.exe -
-
Open File
Hinh anh qua trinh tai va cai dat app cisco webex
Q Cisco Webex Meetings X
Meet face to face. Wherever you are.
Sau khi cai dat xong, nhap mat khau phong hop vao app > chon Next
Q Cisco Webex Meetings @ X

Enter the meeting password

***************\1

Next




Chon Join Meeting dé tham gia phong hop

Q Cisco Webex Meetings ® X

GBMonre

6:00 AM - 12:50 PM

Preview

Join Meeting

3J Use video system ) Use computer for audio v <]) Realtek Audio

Sau khi tham gia phong hop thanh cong tat mic néu chua duoc yéu cau phat biéu

Q Cisco Webex Meetings

file Edit Share View Audio Participant Meeting  Help

[0} ‘% Trung ¥ < 4




2.2 Giao dién chung caa wng dung webex

Q

Hle Edit Share View Audio Participant Meeting Help

- Bat/Tat camera

© 0o N o o b~ W N B

o Q‘::;Trung 8 ° o) Vv Participants (2

Q

£ Qquangnh @ < 2

o ? Trung s

[0 Copy meeting link

%, Audio connection
& Speaker, microphone, and camera

5] Connect to a device

: Bat/T4t microphone

: Chia sé man hinh

: Hién/Anh danh sach nguoi tham gia (panel bén phai)
: Cau hinh thiét bi &m thanh, hinh anh

: Roi khoi cudc hop

: Hinh anh camera cua may tram

: Panel danh sach ngudi tham gia phong hop

- Bat/Tat ché d6 toan man hinh

10: Biéu tuong cd dinh hinh anh cua 1 diém cau

2.3 Cau hinh thiét bi &m thanh va hinh anh trén may tram

Sau khi tham gia phong hop chon Menu > Audio > Speaker,
Microphone, and Camera... dé chon thiét bi am thanh, hinh anh trén may tram.
Luu v, chon dung thiét bi &m thanh (mic, loa) va hinh anh(camera) dang két néi

vVao may tram.

e

File Edit Share View

— —

0]

Participant Meeting Help

Audio Connection...

Speaker, Microphone, and Camera...

Connect to a Device...




Hoic chon theo hinh dudi day dé cdu hinh véi muc dich tuong tu

QD

0 Copy meeting link

X, Audio connection

4o} Speaker, microphone, and camera

>J Connect to a device

7K Q) ()

Lua chon thiét bi &m thanh va hinh anh phu hop

Speaker, mic

Speaker, Microphone, and Camera

Speaker

Use System Setting (Realtek Audio) V. Test
Microphone

Use System Setting (Realtek Audio) v

Automatically adjust volume

Camera

Integrated Webcam v




2.4 Cb dinh hinh anh caa 1 diém cau trén may tram
Dé theo ddi hinh anh cua 1 diém cau cé dinh ma khéng bi tu dong chuyén sang
dieém cau khac dang phat bi€u, su dung tinh nang Pin

Chon biéu twgng Pin va chon tén diém cau mudn ¢ dinh hinh anh

‘% Trung 4 R

Lock Video View

Which participant do you want to lock the
video on?

SN

quangnh

Trung

_

Biéu tuong Pin mau xanh thé hién diém cau Trung dang dugc cb dinh

R b Trung 4 o

3 Théng tin dau mdi hd tro ky thuat
Pon vi dau moi hd tro: Trung thm Cong nghé thong tin — Luu trit tai
nguyén va moi truong;

DPién thoai: 0274.3834760
Mail: cntt-luutru.tnmt@binhduong.gov.vn

Thoéng tin cad nhan can b ki thuat:

TT Ho va tén S6 dién thoai Email

1 [Nguyén Vin Son 0978.168.730 | nguyenvansonct@gmail.com

2 |Lé Tran Hoai Nam 0946.865.579 namlth9588@gmail.com




PHU LUC

PHU LUC 1 - CAU HINH THAM KHAO CHO MAY TIiNH
1. POI VOI CA NHAN

STT Tén thiét bi Hinh anh

1 May tinh xach tay

- CPU: Intel core i5 (khuyén nghi thé hé 8 tro 18n)
- RAM: 4GB (khuyén nghi 8GB)

- HDD: khuyén nghi str dung 6 SSD

- Ban phim, chuot

- Windows 8.1 hoac cao hon ‘

- Trinh duyét Chrome (phién ban > 70)

2 Webcam

- Str dung webcam tich hop cua may tinh xach tay

3 Thiét bi am thanh micro & loa;

- Headphones
- Hozc thiét bi loa & micro tich hop Zabra 410 ,

\ Q

2. POI VOI PHONG HOP NHO (<30m2)

STT Tén thiét bi Hinh anh

1 May tinh dé ban
- CPU: Intel core i5 (khuyén nghi thé hé 8 tro 18n)
- RAM: 4GB (khuyén nghi 8GB)

- HDD: khuyén nghi st dung 6 SSD !
- Ban phim, chuot :

- Windows 8.1 hoac cao hon

- Trinh duyét Chrome (phién ban > 70)




Tai liéu hudng dan sir dung hé thong hop truc tuyén Bé Tai nguyén va Moi
truong

2 Webcam
- H& trg d6 phan giai bang hoic 16n hon HD

- Phu hop véi khéng gian phong hop (thdy '

rd ngudi phat biéu)

3 Thiét bi &m thanh loa va mic roi ctia hdng TOA

Khéi thu khong day UHF TOA WT-5810

FO1lER: 1 cai \
- Micro khéng day TOA WM-5225: 1 céi "

- Chan dé micro: 1 céi

- Strdung loa cua TV

3. POI VOI PHONG HOQP TRUNG BINH (<40m2 va <14 ngudi)

STT Tén thiét bi Hinh anh

1 | May tinh dé ban

- CPU: Intel core i5 (khuyén nghi thé hé 8 tro
lén)

- RAM: 4GB (khuyén nghi 8GB)
- HDD: khuyén nghi st dung 6 SSD

- Ban phim, chuot
- Windows 8.1 hoac cao hon

- Trinh duyét Chrome (phién ban > 70)

2 ConferenceCam Logitech Group:
- Camera d6 phan giai Full HD 1080P, 30fps.

- Céc tinh nang: Pan, Tilt and Zoom: 3

+ 90 degree field of view o
; o R

+ 260 degree pan &,

+ 130 degree tilt

+ Zoom: 10x




- Tich hop Micro and Loa da hudng. C6 kha
nang dau noi tiép micro cho cac phong hop Ion
hon..

- Giao dién: USB 2.0.

4. OI VOI PHONG HOQP LON

STT Tén thiét bi Hinh anh
1 May tinh dé ban

- CPU: Intel core i5 (khuyén nghi thé hé 8 tro

lan)

- RAM: 4GB (khuyén nghi 8GB)
- HDD: khuyén nghi str dung 6 SSD

- Ban phim, chuot
- Windows 8.1 hoac cao hon

- Trinh duyét Chrome (phién ban > 70)

2 Camera PTZ:

- Hb trg @6 phan giai full HD 1080P.

- Chure nang diéu khién tir xa: quay, quyét,
zoom 10x.

Chur

C
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o

nang nhd vi tri cho cac thanh vién tham
D
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3 | Thiét bi &m thanh loa & micro roi lip dit tai
cac phong hop hoi truong:

- 01 Tang am trung tam

- 01 Amply

- Micro chu tich va Micro dai biéu (s6 luong
theo nhu cau sir dung)

->=02 loa.




PHU LUC 2- SO PO LAP PAT THIET BI TAI PHONG HQP

switch
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Loa Mic
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(Ddi vai thiét bi Loa Mic tich hop)

Camera
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Man hinh
v Camera
PTZ

- —
~

May tinh

Bo thu phat
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(Pbi vsi thiét bi Mic khong day)



PHU LUC 3-SO DO KET NOI MAY TINH VOI CAC THIET BI AM
THANH HINH ANH

Camera

T

Day VGA hoic HDMI

| | 2 day loa

o e _TeTeTe e

L - - .
uss T gRRE 3 _—
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!
) 2 | |
Audio out (Mic) | )’ @ |

\ Audio in (Loa)

mrateanins

® .

M6 ta so do:

- Camera két ndi véi may tinh (PC) qua cong USB hoic card chuyén dung.

- Man hinh hién thi (Tivi hoic may chiéu) két ndi voi PC qua cong HDMI hoac
VGA.

- Puong tiéng noi (Mic): St dung day AV chuyén dung (1 dau jack 1,5mm - 2
dau hoa sen AV) dau ndi tir cong Mic (mau héng) cua PC ra cong Audio Out
(MIC hoic REC hoic Monitor out) cia Amply. (Cam cong MIC 13 tét nhat)

- buong tiéng nghe (Loa): Str dung day AV chuyén dung (1 dau jack 1,5mm - 2

dau hoa sen AV) dau ndi tir cong Loa (mau xanh 14) cia PC ra cong Audio In
caa Amply.

- Loa, Micro c6 day hoic khong day dugc dau néi voi Amply.
Luuy:

- C6 thé dau nai tryc tiép Loa, Micro véi PC ma khéng can qua Amply tuy nhién
chét luong Am thanh s& khéng dugc dam bao bang.

- Mot s6 truong hop st dung Mic da hudng, mic tich hop loa cong USB (nhu
Jabra 510, ..) thi chi can cam tryc tiép vao PC qua cong USB.



