SO TAINGUYEN VA MOI TRUONG CONG HOA XA HQI CHU NGHIA VIET NAM
_ TINH BINH DUONG Pjc 1ap - Ty do - Hanh phiic
TRUNG TAM CONG NGHE THONG TIN -
LUU TRU TAINGUYEN VA MOI TRUONG

Sb: 34/TTCNTTLT-PPTCN Binh Duong, ngay 29 thang 3 nam 2019
VIV hudng dan cap nhat tin, bai trén
Trang thong tin dién tu

Kinh gui:
- Cac phong, don vi truc thudc S¢;

- Phong Tai nguyén va Méi trudng cip huyén.

Thuc hién Quyét dinh s6 159/QD-STNMT ngay 30/01/2019 cua S¢ Tai
nguyén va Moi trudng vé viée ban hanh Quy ché hoat dong ctia Trang thong tin dién
tir ciia S¢. DEé dam bao viéc cap nhat tin, bai, tiép nhan va cdp nhat cau tra 101 tai
chuyén muc Héi - Bap trén Trang thong tin di¢n tr S& Tai nguyén va Moi truong
dugc kip thoi, thudn lg1i, tranh sai sot. Trung tam Cong ngh¢ thong tin — Luru trir tai
nguyén va méi trudng huéng dan nhu sau:

- Mdi phong, don vi duge cip 1 tai khoan (chi tiét theo phu luc | dinh kém).
Lanh dao cac phong, don vi phan cong can bd quan 1y tai khoan dé cap nhat tin, bai,
tiép nhan va cap nhat cau tra 1oi tai chuyén muc Hoi - Pap trén Trang thong tin dién
tor S¢ Tai nguyén va Moi truong.

- Can bo quan 1y tai khoan phai thay d6i mat khau khi truy cdp vao hé thong
lan dau tién va giir bi mat tai khoan theo quy dinh tai Piéu 9, khoan 2, diém b Quy
ché hoat dong Trang thong tin dién tir S& Tai nguyén va Moi trudng ban hanh kém
theo Quyét dinh s6 159/QD-STNMT ngay 30/01/2019.

- Quy t[inh bién tap va cap nhat tin bai va cau hoi theo quy dinh tai Diéu 10,
Quy¢t dinh s0 159/QD-STNMT [lgéy 30/01/2019. Quy trinh cdp nhat trén Trang
thong tin dién tir S& theo hudng dan tai Phu luc Il dinh kém van ban nay.

Trén day 1a huéng dan cap nhat tin, bai, tiép nhan va cap nhat cau tra 101 tai
chuyén muc Hoi - Bap trén Trang thong tin dién to S¢ Tai nguyén va Moi truong.
Trong qua trinh thyc hién, néu phat sinh kho khin vudng mac, dé nghi lién hé Trung
tam Cong nghé thong tin - Luu trit tai nguyén va mdi truong qua sé dién thoai
0984074138 (Loi); 0978168730 (Son) hodc Email: loinh@binhduong.gov.vn dé
dugc hudng dan giai quyét kip thoi./.

Noi nhin: GIAM POC

- Nhu trén; Nguwoi ky: Nguyén Thi
- BGP S¢; Kim pung (M)

- Luu: VT, Loi. Email

dungntk@binhduong.
gov.vn

Co quan: Sé Tai
Nguyén va Moi
trwong, Tinh Binh

. Dwong

BINH IlliliNG Chtrc vu: Chirc vu
nguwoi ky

Thoi gian ky:
29.03.2019 11:22:46
+07:00



mailto:loinh@binhduong.gov.vn

Phu luc I

DANH SACH TAI KHOAN
(Ban hanh kem theo cong van so 34/ TTCNTTLT-PPTCN ngay 29/03/2019

1. Danh sach tai khoan cac phong, don vi

vé viéc hwéng dan cdp nhdt tin, bai trén Trang théng tin dién tir)

Stt Tén phong, don vi Tén dang nhap kl\l/{gtl
1 | Véan phong S¢& vps@binhduong.gov.vn 123456
2 | Thanh Tra ttra@binhduong.gov.vn 123456

Phong Tai nguyén nudc,
3 | khoang san va khi tugng thuy | tnnks@binhduong.gov.vn | 123456
van
4 | Phong Ké hoach tai chinh khtc@binhduong.gov.vn | 123456
5 | Chi cuc quan ly dat dai ccgldd@binhduong.gov.vn | 123456
6 | Chi cuc bao vé mdi truong ccbvmt@binhduong.gov.vn | 123456
7 Eaﬁur?égu;éé?\ \?;lf;létirfﬁrgzghuat ttgt@binhduong.gov.vn 123456
8 Van phf) ng dang ky quyen str vpdk@binhduong.gov.vn | 123456
dung dat
9 | Trung tAm phat trién quy dat | ttptqgd@binhduong.gov.vn | 123456

11 | Quy bao v€ moi truong gbvmt@binhduong.gov.vn | 123456

12 | Trung tam Cong nghé TTLT | ttenttlit@binhduong.gov.vn | 123456




1. Danh sach tai khoan cac Phong TNMT cap huyén

Stt | Tén phong, don vi Tén dang nhap Mzgt

khau
1 | Phong TNMT Thuan An ta@binhduong.gov.vn 123456
2 | Phong TNMT Di An da@binhduong.gov.vn 123456
C 1 DA 123456

3 th)ng TNMT TP Thu Dau tdm@binhduong.gov.vn
Mot

4 | Phong TNMT Tan Uyén tu@binhduong.gov.vn | 123456
5 | Phong TNMT Bén Cat ba@binhduong.gov.vn 123456
6 | Phong TNMT Bac Tan Uyén | btu@binhduong.gov.vn | 123456
7 | Phong TNMT Bau Bang bb@binhduong.gov.vn | 123456
8 | Phong TNMT PhU Gido pg@binhduong.gov.vn | 123456
9 | Phong TNMT Dau Tiéng dt@ binhduong.gov.vn | 123456

ChU Y: Negwoi diing doi mdt khau khi diang nhdp lan dau tién




PHU LUC 11
HUONG DAN QUY TRINH CAP NHAT TIN BAI
TREN TRANG THONG TIN PIEN TU CUA SO
(Ban hanh kém theo cong van sé 34/ TTCNTTLT-PPTCN ngay 29/3/2019
vé viéc huedng dan cdp nhdt tin, bai trén Trang théng tin dién tir)

Yéu ciu: o ’

- May tinh phai c6 két n61 VPN vao h¢ thong mang cua So Tai nguyén va
Moi truong trudc khi dang nhap dé cap nhat bai tin hodc tra 161 Hoi — Dap

- T4t ca cau tra 1o, tin bai chi duoc cap nhat sau khi dugc 1anh dao phé duyét,

chuyén vién tién hanh cap nhat noi dung 1én Trang thong tin dién tir va luu lai van
ban da dugc phé duyét dé doi chieu, xac minh khi can

- Khi chuyén cau hoi sang don vi khéc phai xin y kién cta lanh don phu tréch
don vi

2. Quy trinh tiép nhan va cap nhat cau héi chuyén muc Héi — Pap
- Buwdrc 1. Bang nhap: http://dangtin-stnmt.binhduong.gov.vn:83/
ol

Dia el thir dufe 1

Mt khdu

- Buéc 2. Chon vao lién két “Quan 1y Hoi dap” bén menu tréi

& Quan ly 3CM5

3CMS - Linh vue cau hoi

fh Qudn Iy hai dép

Danh sach cau hé

Chon website :| S THMT Binh Duong v | | Xem

Tai menu “Danh muc” chon “Danh sach cau héi”

- Buwéc 3. Danh sach cau hoi hién thi nhu hinh chon ciu héi dé tra 1oi
Truong hop 1: Cau hoi dung linh vyc, ngudi diung bam vao nut tra 1oi


http://dangtin-stnmt.binhduong.gov.vn:83/

STT  Tidu Tan Ernail Theri giiam Trang Tra Linh

d& ngu i thai Jéri VAFE

giri
Tach =8 Nguyen xuanhoang tdlu@gmail.com IAMDI015 l:_r..'.-. Chuatra 93tda) - Thao lc
s MiRaT digger -0

Heang

Xuat hién giao dién nhu hinh, ngudi dung nhip ndi dung tra 161, sau d6 bAm nat Luu

Ngudi ding bim nit Luu sau
khi hoan thanh ndi dung trd i

-2

* Truwong hop 2: Cau hoi sai linh vuc, ngudi ding badm naut Chuyén cau hoi

Thao t4

» Thao tic

c rh
DIt $RXGa

Xuat hién giao dién chuyén ciu hoi xuat hién nhu hinh, ngudi dung nhap
thong tin tai khoan cua don vi theo linh vuce, sau d6 bam nat Gui (danh sach
thong tin tai khoan dinh kem phu luc 1)



Dén ado@binhduong.govn

BCC

Linh wre BI&t dal

Tén 48 ciu hai Téch 54 Jd

Ml dung ebu hii Kiku - oE. - A- @ B ¥ ®

[ WS TR || - AN - R Troguip | 21c+0
T wira mél mua midng &3t 64m2 b nikd cdp 4 121 khu phd BAng Tan, 1hi x4 DT An, Binh Dwong. Mam

2. Quy trinh cap nhat tin, bai

Buwdére 1. Bang nhap vao dia chi: http://dangtin-stnmt.binhduong.gov.vn:83/
va nhap tén dang nhap theo Phu luc I

Dia el thir duga 1

Sirieray 0om

M kndy

- Buwéc 2. Nhin vao lién két “Quan 1y tin tirc” bén menu tréi:

r Gudn b myc g

SCMS - Muc tin

Chon nut “thém”

ET

- Bude 3. Thuc hién cac budce diang tin theo trinh tu Hinh 1, Hinh 2, Hinh 3,
Hinh 4, Hinh 5:

Hinh 1. Nhap tiéu dé bai, tin

Tidu d& WEND tinh nghe bao cao B an Quy hoach phat tridn Gidn gid, @n mat trdl tinh Qudng Binh gial Gog

Hinh 2. Nhép ndi dung tom tit cta bai, tin:


http://dangtin-stnmt.binhduong.gov.vn:83/

N§i dung tom tit Sules - Sm - A-D B I US x x

« @6 @ ML Q%Y = £ EE2 AR
B s @ RESO0OE Q2 Q Help Alted

(Quang Bish Poral) . Séng ngéy 091172013, UBND tinh 84 chixe hop 3¢ nghe béo cio Dé 4n Quy hoach
phit trién dién gio, dida mit trid tinh Quang Binh glal dogn dén nim 2025, cd xét dén nim 2035 do dong

chi Nguyéa Xuda Quang, Phéd Chu tich Thudmg trge UBND tinh chu tl. Dy bedi hop 6 &ai dia Thudmg

trgc HEND tih; cac dong chi Pho Cho tich UBND tinh va dgi dién lanh dgo cic so, ban, nginh, dia

phuong, dom vi lién gean

S0dy span 4

Hinh 3. Nhap ndi dung chi tiét:

N&i dung chi tift Nomat - | S0 | A- B m I US§ x x
“ @EE PR QANT 22 oan x2Hn
= - ROl OO e |Alte

T buds hop. i dae by 43 nghe don vi by vin bdo cao b th DE an Quy hoach phit néa ddn gd. dién mit
trén ik Quding Binh giar S0an dén ndm 2025, ¢6 xét 8én ndm 2035 -

tody p swoag A

Trudng hop ndi dung tin c6 hinh dinh kém thi nhan vao biéu tuong Emo ra
giao dién:

Thubc tinh Hinh anh
Thong tin Hinh anh | Lién ké M4 réng

URL
|

Ch thich Hinh anh

Xem trudc
Réng 3CMS 13 mét san phdm dugcphat *
Cao & C trién trén nén Java2 Enterprise

Edition . Hé& thdng cung cap day 4o

cac chirc ndng, cdng cu quan Iy, thié_t -
Budng vign I3p méttrang théng tin diéntlrchotd |~
chikc, céng ty, doanh nghiép.

HSpace " ) :

Bén canh do, 3CM3S dugctich hop
VSpace vao mit cang dién tlr (Portal) Liferay
Vi i E| gidp cha viéc tich hop véi nhiing hé

thdng khac dé dang, uyén chuyen.
Hé thdng duwoc kidm trava chingtd -

| Bang ¥ | |E-E:qua|




Khi chon “Duyét trén may chu’ thi s€ c¢6 giao dién sau: Chon thu muc “Quan
tri S6 TNMT Binh Duong” chtra hinh dnh thudc thu muc chon hinh anh tir may
tinh va upload hinh anh 1én server

P4 Resources Browser - Google Chrome

(D Notsecure | dangtin-stnmt.binhduong.gov.vn:83/html/js/editor/ckeditor/editor/filema

Resource Type
Cocument

Q

-

- S8 THMT Bink r
[T 33136 - S8 THMT Binh Dusing

1

9

Tiép theo chop thu muc chtra hinh anh (Vi du: Chi cuc quan ly d4t dai chon
thu muc “Chi cuc dat dai”)

¥4 Resources Browser - Google Chrome

@® Notsecure | dangtin-stanmt.binhduong.gov.yn:B3/himi/js/editor/ckeditor/editor

3 20201 - Quin 1n S8 TNM
C 124064 - Cono Eioo oub
120182 - 54 TRMT Bank
() 32135 - S5 THMT Bigh ©

Reso: Ty - .

RS - [- {720201 - Quén tri S TNMT Binh Dudng/
& O Chisue bao ve mes truces

() 20155 - Toin cay () Chi cus dat das

(2] clag nghd thing tn

() Bhong Ka bhasch ta chinh

() Pheoo Tai cowven ouoc khoano san
2 Quy bso ve mai fuong

2 Lo aic s lots

() Truoo tam chat tnee oy dat

() Teung tam Quan trac ky thent snevd
() Van ohoeg dang ky dat da sinh
) Yanohoeo So

Nhan vao Choose

File: Chon file hinh anh can luu trén server

Sau khi Upload hinh 1én server chon hinh 4nh can dinh kém:

A Mot secure | dang

Resource Type

Decumant -

Fa Resources Browser - Google Chrome

E||'l-slﬁmt.l}uﬁhduoﬂg.gﬂv.vﬁ 83 /ht Seditor/ckeditorfeditor "'::I':I:.II'.I:iI'I S

- /20201 - Guén ui 53 TNMT Binh Dudng/Chi cuc dot doif

i

_‘|l_:'h|.5 oo Do v e gy
=l e o At iy

£ oo pobd thios tin

£ Phong Ke hosch tai chinl
] Pt Tl oewnen i |
£ Gy b v i frucng
) Thanb Trs Sa

3 Tontude sl bk

1 Trung taem phat tren qun
[ Toung taem Chean trad by £
1 an shono dane kydai d
1 Man ching So

= -




Chon xong, giao di¢n nay s€ dong va tu dong tra vé€ giao dién “Thudc tinh cua
anh”, trén giao dién nay chon nat “Dong ¥

Théng tin cda anh Tab lién két Tab mé rdéng
URL
/documents/20201/331744/1.png/caeesddd

Duyét trén may chua

Chu thich anh

Chiéu réng Xem trudc
a C » 4 Lorem ipsum dolor sit amet, consectetuer
Ja adipiscing elit. Maecenas feugiat consequat diam
chieu cao : 9 9 a

Maecenas metus. Vivamus diam purus, cursus a,
commodo non, facilisis vitae, nulla. Aenean dictum
lacinia tortor. Nunc iaculis, nibh non laculis aliquam,

orci felis euismod neque, sed ornare massa mauris
Pwong vién sed velit. Nulla pretium mi et risus. Fusce mi pede,
tempor id, cursus ac, ullamcorper nec, enim. Sed

tortor. Curabitur molestie. Duis velit augue,
condimentum at, ultrices a, luctus ut, orci. Donec
Khoéng dém ngang pellentesque egestas eros. Integer cursus, aygue in «

errmmsrm Smessoiecsie meow weode tile owdcwe = o

4 »

Khoang dém doc

Vi tri
<khéngt ~

Hinh 4. Chon anh dai dién: nhén vao Chon tép

Anh dal didn Erﬁwp Mg O A

H¢ théng s€ link td1 thu muc chira hinh cia may tinh, sau khi Chon tép hién
thi giao dién:

Anh dal dién

Hinh 5. Chon muc tin chira bai viét:

HE =5 nhufn Bat

Tléw chd S

Pty gy I

Sdng gid 8 cic ndm

SAng pa gE

i cash hannchinh

=TT L

Souden 85 )

- Budc 4. Nhan vao Lwu va xuat ban




- Buéc 5. Trén giao dién danh sach bai viét, ngudi dung co thé tim kiém (tiéu
de, trang thai, muc tin) hoac chon vao nut “sua”, “thém ban dich”, “lich hién thi tin”,
“x0a”, “ngung xuat ban” (khi ngirng xuat ban trang thai bai viét “Chua xuat ban”)

STT  Tiéudé Tac gia Ngay déng Trang thai
Quan ly dat dai theo quy hoach, k& hoach st 54 TNMT Binh Duong Quan tri = 15/03/2019 B3 xudt ban - TEnfe
dung dat
. - . .., @St
2 Chinh thirc khai truong Truc lin théng van Chi cuc Quan ly dat dai 14/03/2019 Daxui °

bén qudc gia il Thém ban dich

3 Chuyéngia phantich subdtthudng claméy  SETNMTBinhDuong Quantri  12/03/2019  B&xué B8 |ich nién thitin
bay trudc khi roi & Ethiopia )

L ) ) ) ] Ngimg xudt ban
4 Taiiéu hudng dan sir dung phan mém SG TNMT Binh Duong Quan tri = 25/02/2019 Ba xui

% xéa

5 Tiéptuc bdo cao két qua thuc hién gidi quyét SO TNMT Binh Duong Quantri  25/02/2019 D3 xudt ban
- ERL— Do Te o oL Lo

+ Thao tac

Ghi chi: Kich thuée hinh anh trong bai viét
+ Kich thudc anh minh hoa: Chiéu rong 400 -> 600 pixel
+ Kich thudc anh dai dién: 790 x 269 pixel

Cach diéu chinh kich thwéc hinh trudc khi cip nhat 18n website

Windows c¢6 san 2 cong cu hd trg cho viéc xtr 1y anh, kha la dé su dung cho
nhitng nguot khong chuyén:

. Paint

. Microsoft Office 2010

O day chung ta c¢6 1 birc hinh ldy tir website anh mién phi 1a pixel.com. Hinh
nay kha lon vo1 dung luong la 13.1MB va kich thudc la 5472x3317. T61 s€ huong
dan ban thay d6i kich thudc hinh anh bang Paint.

/"

>
4 A

izl i i

Notepad-PSD-M | pexels-photo-381 TaiKhoan Theo-Doi-Don-H Untitled
ockup-free 1 949 h ang-2017
Item type: JPEG File
Date taken: 13/4/2017 5:30 PM
0t0-381949 Date taken: 13/4/2017 gétmtv Umat;f“) — Size: 131 MB
Tage: imensions: 5472 x 33 te: :
ags: Add a tag Size: 131 MB x 3317 Title: Add a titl

B1: Ban mé hinh voi Paint.



B2: Ban chon Resize.

Z > A

Paste Select = Brushes
e 22 ~h Rotaf® - ARSI

Siz

Clipboard Image Tools

Resize and skew (Ctri=WwW)

Resize and skew the picture or
selection.

-3 = 1] 5472 < 3317px Size: 13.2M|1

B3: Paint cho 2 lua chon chinh kich thudc, theo phﬁn tram, hodac theo pixel.
O day toi sé chon Pixel.

Ban nho nhdn vao 6 “Maintain aspect radio”, dé khi ban diéu chinh
chiéu ngang thi chiéu dai ciing s€ dugc di¢u chinh theo, khién hinh khong bi méo.

Nhu vay v6i hinh bén trén, t6i s& nhap Horizontal — chiéu ngang 1a 500 pixel:

=1 e ———— <

Resize and Skew e m ——————
—

Resize

By: (") Percentage @) Pixels
¥ +—

| Horizontal: 500

" I:II Vertical: 303

3 [¥] Maintain aspect ratio

Skew (Degrees)
~ «—
) Fry A Horizontal: 0

1)1 Vertical: 0

|| Savethe current picture. A ‘ (A { N/ O[O « | [ Outline —]
|
A E N s L1 Resize L | I OAAN || g&Fi o
Paste Select & 2 Q0 rushes - Size
s et i romte~ |2/ ZIQ B IO N OD I :

Clipboard Image Tools Shapes



Sau khi chinh kich thuéc, hinh dung lwong ciia hinh s& giam xubng
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